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Musical Handbook 2019-2020 

Mission 

It is the mission of the Anderson Musical Production Team to create an environment of educational and artistic 

excellence by nurturing creativity, academic integrity, and community in its faculty and students. 

Through Anderson’s annual Musical, we hope to enrich the community with quality productions, preserve musical 

theatre as a unique American art form and expose people of all ages and backgrounds to the excitement of Musical 

Theater. 

The Anderson Fine Arts Department maintains that the Arts contribute to intellectual development and creative 

thinking. Through the opportunity to experience and appreciate the arts, the next generation of artists will be cultivated 

and trained. The department is committed to having a stylistically varied production season that is both rich in tradition 

and stimulating in innovation that is driven by our curriculum. 

Goals 

Provide an instructional and inspirational environment for students to experience Musical Theater. 

Build communication, teamwork, and social skills in students. 

Celebrate the diversity and creativity of students. 

Encourage and focus students’ talents and hard work in the Musical Theater field. 

Impart a sense of community to students.  

Communication 

Rachel Seney
rachel.seney@austinisd.org 

Justin LaVergne  

justin.lavergne @austinisd.org 

Theater Office: (512) 414-7932 

Website: andersontrojanmusical.org

Remind Text Messages: Text the message “@Amusical19” to 81010 to sign up for text messages from “Anderson 

Trojan Musical” 

Calendar 

Paper schedules will be distributed twice. Once at Musical Orientation and once at the Sitzprobe. For any changes or 

updates please refer to the online calendar at andersontrojanmusical.org and any Remind text messages.  

Musical Orientation 

Every cast member is required to be at orientation. Please bring your family calendar and personal schedule to 
orientation on Nov. 10 at 2pm-4pm. Parents are invited at 4pm for an overview on Musical policies and procedures. 

mailto:katie.wilson@austinisd.org
mailto:bobby.malone@austinisd.org
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Since not every cast member is called to every rehearsal, students will receive an individual schedule at orientation. At 
that time you will get your conflict sheet back, and you will need to verify your conflicts with your individual rehearsal 
schedule. This will be the last time to communicate “planned” conflicts with the directors. After submitting your 
conflicts at orientation, additional conflicts qualify as “unplanned.” *for details on conflicts see the Rehearsal Attendance 

section.  

Production Fee 

We are asking all students that are involved in the musical to pay a production fee. The production fees help pay for 

costumes, props and scenery, as well as publicity and operating expenses for the musical.  Please have your student 

turn in their production fee to Mr. LaVergne or Mrs. Seney.  Please make all checks payable to Anderson High School, 

with “Theater” in the memo line.   

Payment Disclaimer 

We will never let money keep a student from participating in musical.  Please let one of the directors know if you need 

more time or help to pay production fees and we will do whatever we can do to ensure that your child has what they 

need. 

The production fee is due Dec 1. Production fees are non-refundable, this includes if your student become academically 

ineligible and cannot perform in the musical.  

PERFORMERS $100 

All of the students that are performing in the musical.  The costume fee will supplement the theater department’s cost 

of purchasing, renting, building, altering, and cleaning the costumes that will be used in the production.   

TECHNICIANS: $50 

This fee helps supplement the cost of technical consumables (lumber, paint, staples and screws) that are used in the 

production.   

Make checks out to: Anderson HS (put “Theater” in memo line) Turn 

checks in to Mr. LaVergne/Mrs. Seney by Monday, Dec 2. 

Supplies 

Rehearsal Supplies: students will need a 3-ring binder, lined paper, and pencil bag (preferably one that clips into your 3-

ring binder) with pencils and highlighters. 

Dress Rehearsals and Performance Supplies: students will need hair supplies, personal hygiene supplies (especially 

deodorant and foot powder), and appropriate undergarments. Boys will need a black belt, black socks and black dress 

shoes. Girls will need make-up (everyday make-up, not special stage make-up), nude dance tights and character shoes or 

plain black dress shoes.  

Parent Volunteering 

Parent volunteers are coordinated by the Theater Booster Club and the theater directors. Opportunities will be 
communicated at the Parent Meeting on Nov 10 at 4-4:30pm, during Booster Meetings (Dec. 5 at 7pm and Jan. 9 at 
7pm), and on andersontrojanmusical.org and anderstontheater.org.  
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Before you Audition 

1) Get an Audition Packet online or from the Theater, Choir, Orchestra, Band or Dance Bulletin Boards.

1) Sign Up for an Audition Day on the Bulletin Board by the bathrooms in the Lobby of the Theater. Only sign up for 
ONE of the days, but you must stay the whole time.

2) Visit andersontrojanmusical.org and review the Musical Handbook. If you have any questions, see Ms. Wilson in the 
Black Box.

3) Get to know the story/music.  Listen to the soundtrack. Watch the movie. YouTube the musical/music.  Visit 
andersontrojanmusical.org and https://www.mtishows.com/guys-and-dolls

4) Choose one monologue from the ten options that you would like to present.  Monologues are in your Audition 
Packet.

a. Choose a monologue that you feel most comfortable presenting. At Anderson, we don’t audition for specific 
roles, you do your best, most confident audition and the directors will place you in the role that is best for 
the show.

b. Your monologue does NOT have to be memorized. Memorization is an indicator of preparation and you will 
have a more dynamic and interesting presentation if you are not looking at a script, but memorization is NOT 
mandatory.

c. Practice “slating your name.” At the audition, right before you present your monologue, you will need to say 
“Hello, my name is your first and last name and today I will be presenting monologue character from musical 
title.”

d. The directors are looking for actors that
i. Speak with loud volume and clear enunciation
ii. Perform with confidence and poise
iii. Create a character (show an audience what the character is thinking and feeling through voice inflection, emotional 

expression, body language, facial expressions, and blocking)
iv. “Make Big Choices” (present your monologue in an interesting and unique performance)

5) Choose the audition music from the four options that you would like to sing.  Song selections are on pages 3-6 of 
your Audition Packet.

a. Choose a song selection that you feel most comfortable presenting. At Anderson, we don’t audition for 
specific roles, you do your best, most confident audition.

b. Your song selection does NOT have to be memorized. Memorization is an indicator of preparation and you 
will have a more dynamic and interesting presentation if you are not looking at the music, but memorization 
is NOT mandatory.

c. The directors are looking for actors that
i. Sing with resonant volume and clear enunciation
ii. Sing the correct notes and rhythm, and match pitch
iii. Perform with confidence and poise
iv. Create a character (show an audience what the character is thinking and feeling through voice inflection, emotional 

expression, body language, facial expressions, and blocking)
v. “Make Big Choices” (present your musical selection in an interesting and unique performance)

6) For your monologue and singing audition, you will need professional attire that you can perform in, are in dress 
code, and would be appropriate for a job interview.
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7) Complete the Audition Form in your Audition Packet and bring it to the day of auditions.  Please write clearly.  It’s

hard to cast you if we can’t read your name or your contact information.*Students in advanced acting classes need to attach

their resume to the front of the audition form. You still need to fill out the back of the form and the conflicts sheet.

a. Fill out the entire Audition Form.  Print Clearly.

b. Students must initial and sign the Casting Agreement on the audition form.

c. Parents must initial and sign the Parent Agreement on the audition form.

d. Be sure to review the Musical Handbook found at Anderson musical website

8) Everyone must fill out the conflicts sheet in your Audition Packet.
a. Please follow the directions and fill out the conflicts to the best of your ability.

b. Attendance is very important.

c. We don’t call everyone to every rehearsal until we start running the show, so you will have certain days off.

d. Musical Orientation, Program Photos and Costume Fitting, Sitz Probe, Tech Rehearsal, Dress Rehearsals, and

Performances are mandatory. If you cannot attend these events, you are not eligible for casting.

e. Be sure to review the attendance policies in the Musical Handbook found at Anderson musical website

Auditions

1. Bring your completed Audition Form and Conflict sheet to Auditions in the choir room. They can be found at 
andersontrojanmusical.org and on Theater, Choir, Orchestra, Band or Dance Bulletin Boards.

2. Come to auditions on Monday (10/7), OR Tuesday (10/8) in the choir room from 4:30-7:00PM.  You only have to 
come ONE of the days, but you must stay the whole time.

a. Each student auditioning will present a short monologue.

b. Students will sing in small groups. If you are interested in a solo (big or small), you will sing individually after singing 
with your small group.

c. Students will dance in small groups.

3. Callbacks will be posted on to our musical Facebook group, and andersontrojanmusical.org and on Theater, Choir, 
Orchestra, Band or Dance Bulletin Boards as soon as casting decisions are made.

a. People listed on the callback list will need to attend further auditions in the Theater on Thursday (10/9) at 4:30-8:00pm

b. This audition will consist of more singing and acting.
i. You will be doing a cold reading scene from the show.  (This means you’ll be given a script, a group, and a short amount of 

time to prepare a performance.)

ii. You will be asked to sing several selections you will learn at call backs.

c. You may be cast even if you are not on the callback list.

4. The cast list will be posted on our musical Facebook group, andersontrojanmusical.org, and on Theater, Choir, 
Orchestra, Band or Dance Bulletin Boards as soon as casting decisions are made.

5. If you are on the cast list you will need to attend orientation on Sunday, Nov. 10, at 2-4pm and your parents will 

need to attend the parent meeting at 4pm.

Casting 

Casting decisions are difficult to make. The bottom line is that this is educational theater. Auditions are subjective with 
an emphasis on what’s best for ALL students involved and the production.  

Upon auditioning, students agree that they will be cast in a position that is best for their educational growth as a 

performer as well as a place that is best for this production as a whole. They are expected to trust the casting choices 
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that are made, bring a positive attitude to every rehearsal, and perform their duties to the best of their ability. Failure to 

do so will effect their level of participation or removal from the cast. 

If students are not selected to be part of the cast, they are welcomed and encouraged to be part of the crew. 

Anderson’s Musical is open to ALL Anderson High School students. Students do not have to be in a Fine Arts class in 
order to audition for this production. 

Rehearsals 

Our rehearsals are generally held in the theater from 4:45-6:45pm , Monday-Friday. Rehearsal days and times will vary 
based on the production. The Directors work to only call students who are in the scenes/songs being rehearsed. Prior to 
the Sitzprobe, and unless cast as a lead, students can expect to rehearse 3-4 times a week.  

Rehearsal Etiquette 

 Every member of the cast and crew is equally important to the success of the production. There are no “stars” or
“prima donnas.” Cooperation is essential to building an ensemble.

 The stage managers, production staff, and crew are the director’s assistants and are directly responsible to the
director. They are there to support you, as a cast member, and they shall be treated with respect.

 If a problem arises between any member of the cast or crew, both parties should see the director immediately.

 There can only be one director. Avoid offering unsolicited suggestion, chastising, arguing with, or prompting
another actor.

 Conversation backstage, either in rehearsal or performance, should be restricted to matters concerning the
production.

 Give your best at each rehearsal or performance and expect the best from those around you. Always work up to
your full potential rather than “marking” or “walking through” a rehearsal, so that everyone knows what to
expect.

 Cell Phones and/or other electronic devices are not allowed on stage, backstage, or in the booth. Put them away
before rehearsal begins. You may check your phone during breaks. This goes for ALL members of the company.

Rehearsal Attendance 

Everyone must fill out the conflicts sheet in your Audition Packet. Please follow the directions and fill out the conflicts to 

the best of your ability.  Attendance is very important.  

We don’t call everyone to every rehearsal until we start running the show, so you will have certain days off. Please look 

at the schedule carefully, you are responsible for knowing when you are called. 

Orientation, Program Photos and Costume Fitting, Sitz Probe, Tech Rehearsal, Dress Rehearsals, and Performances are 

mandatory. If you cannot attend these events, you are not eligible for casting.  

Other than Orientation, Program Photos and Costume Fitting, Sitzprobe, Tech Rehearsal, Dress Rehearsals, and 

Performances, planned conflicts (doctor appointments, family travel, college visits, other practices, meetings, and 

activities) cannot exceed 10% of the rehearsals you are called to. 

Example 1: You are cast as a lead, you are called to 50 rehearsals, your planned conflicts cannot exceed 

5 rehearsals.  
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Example 2: You are cast as a named character in a chorus, you are called to 25 rehearsals, your planned 

conflicts cannot exceed 2.5 rehearsals of those rehearsals. 

Unplanned conflicts (illness or family emergencies) cannot exceed 5% of rehearsals you are called to. If unplanned 

conflicts exceed 5% or occurs during the orientation, program photos and costume fitting, Sitz Probe, tech rehearsal, 

dress rehearsals, and performances, students should contact Ms. Wilson directly, and absences will be dealt with on an 

individual basis.  

If the directors add rehearsals after orientation, those added dates are not applied to your conflicts. 

“I can’t, I have rehearsal.” 

Once you have turned in your conflicts, Musical becomes your first priority for conflicts. If another activity schedules an 
event after you have submitted your conflicts at orientation you have to work with that conflicting activity to share your 
time.  

Show Week 

“Show week” is the hectic week before we open a show. The final days of rehearsal are an intricate part of the 
production process because it usually involves integrating and coordinating all the aspects of production into a final, 
audience worthy product.  

Students should be prepared for the stress and heightened work load of this portion of the process. We expect students 
to be aware of the demands and continue to meet academic expectations during this time. This will mean working 
ahead in courses and making mature decisions about academic priorities.  

Traditionally, during show week, company members coordinate what they wear to school. On Wednesday, we wear our 
home made quote shirts (take your favorite quote from the show and put it on a shirt). On Thursday, we wear nice 
professional “dressed up” clothes. On Friday, we wear our Show Shirts.  

Meals 

During “Show week” the Theater Booster organizes dinner for all students involved in musical. Students may pay for a 

meal plan and dinner will delivered to Anderson for long rehearsals and in between shows. Buying a meal plan is 

voluntary, but we highly recommend it. Typically it is $7 a meal, and the convenience and social time are well worth the 

price. Actual prices will be published closer to the event. 

Performance Procedures 

 Cast and Crew members are generally called an hour and a half before curtain (performance start time) for a
musical. (Individual prep times may require actors to arrive before call time in order to be performance ready by
warm ups.)

 Once the “house” is open, actors will not have access to the stage. “House opens” 30 minutes before curtain.
Once actors are in costume, they may not be seen by the audience except when on-stage performing.

 Students must hang up all costumes and change into their street clothes before they will be allowed to go greet
their fans after a production.

 Only cast and crew members are allowed backstage and in the dressing rooms before, during, and after a
production. The actors will greet their family and friends in the theater lobby after the production.



7 

 If there is an emergency and you need to contact a cast/crew member during a production, please notify one of

the theater directors to assist you.

Performance Eligibility 
No Pass, No Play – All students that are involved in the musical are expected to maintain passing grades in all of their 

classes during the rehearsal and performance process.  Students that fail a 6 week grading report may be removed from 

the cast or crew. Students that failed a class during the 3rd six weeks are ineligible to perform in this production. 

STUDENTS MUST BE AT SCHOOL ON PERFORMANCE DAYS IN ORDER TO PERFORM AT NIGHT. 

Performance Etiquette 
Students are expected to perform the same way they rehearse. Adding or changing dialogue or adding or changing 
blocking is unacceptable. Adding or changing lines or blocking is disrespectful to your team and your directors. We 
understand that sometimes it feels good to steal a scene and get laughs from the audience, but it is unprofessional and 
doesn’t serve the show.  

Tech Appreciation Night 
During the second performance the company honors and acknowledges the work of the Technicians. The Directors and 
Stage Managers co-ordinate this. 

Pit Appreciation Night 
During the third performance the company honors and acknowledges the work of the pit musicians. The Directors and 
Stage Managers co-ordinate this. 

Production Staff Appreciation Night 
During the final performance the company honors and acknowledges the work of the Anderson Staff involved in the 
Musical. The seniors in the show and booster parents co-ordinate this. 

Strike 
All participants of a production, cast and crew are expected to be present for the entirety of Strike. Be sure to bring work 
clothes and closed toe shoes to work in. The goal of Strike is to restore the theater facilities and resources to the state of 
functioning organization. In other words, EVERYTHING used in the production is returned to its pre-production 
condition. No one in the company is released until all of the Strike is complete to the satisfaction of the directors.  

Show Day Procedures 
There will be a lot going on in the black box, in the theater, backstage, and in the dressing rooms before the house opens 

each day. (The house opens @ 6:30 for evening performances and 1:30 for matinees)  

 Only designated parent volunteers are allowed to enter these areas before or after a show.  Please help us

enforce this rule to protect your kids.

 You may not enter the theater before the house opens to reserve seats for your family.

 Meet your kids in the lobby of the theater after the show.

 Please let your family and friends know that they are not allowed backstage or in the dressing rooms.

 Tickets 
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All seating will be general admission (first come first served).  Prices are $15 for adults, $10 students/senior citizens.  The 

box office will open one hour before each performance.  Details for online sales will be published closer to 

performances.  

Program Ads 
At the orientation and the Parent meeting on Nov. 6 families will receive program ad forms. Program Ads are for both 

business ads and personal accolades for students.  

Audience Etiquette 
Everyone in the audience has been looking forward to seeing the performance. A production team puts in many long 
hours and a lot of hard work to mount a performance for an audience. If you keep in mind common courtesy for the 
performers as well as your fellow audience members, everyone’s theater experience will be optimized.  

 Plan to arrive fifteen to thirty minutes before the performance begins.

 Respect postings on gum, food, drinks, or candy policies in the theater.

 Please go to the bathroom before seating for performance or at intermission.

 Turn OFF ALL ELECTRONIC DEVICES and/or anything that can disturb the production, actors and the audience
members during the performance. It is very impolite to have it go off during the show.

 Light will dim just before a performance and then go dark. Show your knowledge by sitting quietly and calmly.

 Do not talk or whisper during the performance. The actors on stage can hear you.

 No taking pictures or video recording is allowed.

 Don’t leave your seat until the cast has taken their curtain call at the end.

 Show your appreciation by clapping, and if so moved, stand and clap. The actors love to hear applause. This
shows how much you enjoyed the performance.

 Yelling, screaming, standing on chairs, and noise makers are NOT appropriate for the theater.

Show Photography and Video 
There are very strict copyright laws that we are bound to in our royalty agreements, therefore we do not allow our 
audience members to photograph or film our productions. We take cast photos and an archival video of every 
production. We will make these photos and videios available to students and families in the weeks following the 
performances.   




